
· Put the picture in the scanner

· Double click on the scan wizard-it will preview it

· Use the square to crop how you want it

· Click scan to

· Send it to what file you want it to go in to

· Open Word document

· Go to “Insert”

· Down to picture

· Click on from file

· Drop down to floppy A

· Click on picture choice

· Click on insert

· Picture should appear in document

· Use handle bars to resize image

· Control the image

· Lighten and Darken the picture

· Raise and lower the contrast

· Crop

· Wrap

· Put the disk in

· Put on camera setting

· Make adjustments using the menu button

· Push the flash once and it’ll flash every time

· Push the flash again and it’ll flash only when needed

· Push the flash again and it won’t flash at all

· Use Picture effect button to change the way that the camera takes your picture

· The bright button only brightens or darkens the view finder

· Save the picture using Email to use the least space-Jpeg for the next least space and Bit map takes a lot of space but gives you the best picture.
